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. O01mue mos10KeHUuo

1.1 Hacrosimuit  Kojiekec 3THKKM W CIy:K€OHOro TMOBEACHUS PaOOTHUKOB
(mamee — Komekc) DemepaqbHOTO TOCYJIapPCTBEHHOTO  OFOKETHOTO
yupexkJieHuss Haykh HMHCTUTyTa KOMIUJIEKCHOTO aHajlv3a PETHOHAJIBHBIX
npoOiem JlalbHEBOCTOUHOTO oOTneneHuss Poccuiickoil akajeMuu Hayk
(UKAPIT IBO PAH) (mamee — VYuypexaeHue) OCHOBAaH Ha MOJIOKCHUSIX
Konctutyuumn Poccuiickon denepanuu, denepaibHOTO 3aKOHa oT
25 nmexabpst 2008 1. Ne 273-®3 «O mpoTHUBOASHCTBUH KOPPYIIIUN», a TaKKe
YCTAHABJIMBAIOLIMX B OTHOUICHUH DPAOOTHUKOB YUPEKICHUS OTpaHUYCHHS,
3anpeThl U 00S3aHHOCTU MHBIX (PerepaibHbIX 3aKOHOB, HOPMATHBHBIX MPABOBBIX
aktoB [Ipesunmenra Poccunickon @enepauuu, IIpaBurenscrBa Poccuiickon
denepauny, APYrUX HOPMATHMBHBIX IIPAaBOBBIX akTOB Poccuiickon Penepaunu,
BHYTPEHHUX  PETYJSTUBHBIX JOKYMEHTOB  YUpexXIEHUs, a Takke Ha
oOlIenpU3HAHHBIX HPABCTBEHHBIX MPUHIIUIIAX U HOPMaX POCCHICKOTO OOIIECTBA U
rocyaapcTBa.

1.2. [Tonoxenuss Kopgekca pacmpocTpaHSIOTCS Ha BCE CTPYKTYPHBIC
OApa3ACICHUS Y UPEIKICHHUS.

1.3. I'paxxnanun Poccuiickoit ®expepanuu, mnocTynaroumi Ha padboTy B
VYupexxaenue, 00s13aH 03HAKOMUTHCS ¢ nosioxkeHusiMu Kozekca u co0roaTh Ux B
IpoLEecce CBOEH ESATENbHOCTH.

1.4. Kaxnpiit  paGoTHUK — YUpexxJaeHUss  JOJDKeH  NPUHMMATh  BCE
HEOOXOaUMBIE Mephl [JIsl COOJIFoJCHUST TOJIOKeHu Hactosmero Kopmekca, a
KOKIbIH TpaxaaHuH Poccuiickoit denepaiuu BOpaBe OXWUIATh OT pPaOOTHHKA
YupexaeHus: MOBEAEHUSI B OTHOIIEHUSAX C HUM B COOTBETCTBHM C MOJIOKECHUSIMHU
Hacrosmiero Koaekca.

1.5. llenbto Kopekca siBnsieTcsl yCTaHOBJIEHUE 3THUUECKUX HOPM U MPAaBUI
CITy>)k€OHOTO TIOBEJICHUSI PAOOTHUKOB JJISI IOCTOMHOTO BBHITTOJTHEHUSIMU UMM CBOEH



po(eCCUOHATBLHOMN IEATEIBHOCTH, a TAKKe COACHCTBHUE YKPEIJICHUIO aBTOPUTETA
YupexaeHus, 00eCrie4eHre eTUHBIX HOPM MTOBEACHUS paOOTHUKOB.

1.6. Kogekc cimy:xut OCHOBOM miii (pOpMUPOBAHMS JODKHOM MOpaid B
KOJUIEKTUBE, YBAXKUTEJIBHOTO OTHOIICHUSI K JESITEIbHOCTH YUpeXICHUS B
OOIIIECTBEHHOM CO3HaHUH, a TAKXXE CIIOCOOCTBYET MOBBIIICHHUIO OOIECTBEHHOTO
CO3HAHUS U HPAaBCTBEHHOCTU PAOOTHUKOB, UX CAMOKOHTPOJIS.

1.7. Koaekc npu3BaH NOBBICUTH 3()PEKTUBHOCTH BBINOJIHEHUS paOOTHUKAMU
YupexaeHus: CBOMX JOKHOCTHBIX 00sI3aHHOCTEH.

1.8. 3nanne u coOmionenne paboTHukoM YupexaceHus Kopekca sBisercs
OJIHAM W3 KPHUTEPHUEB OICHKH KayecTBa €ro NMpo(ecCHOHATBHON NESITCIHOCTH U
CITy>K€OHOTO MOBECHUS.

1.9. Hacrosimmit Konmekc mOMIeKUT OMyONMKOBAHUIO Ha OQUIMATIBLHOM
caiite YupexieHrus B UHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW ceTu MIHTepHeT.

Il. OcHOBHBIC MPUHIUIIBI ¥ MPABUJIA CJIYKEOHOTO NMOBEACHUS
Pa0OTHUKOB YUpexAeHUs

2.1. PaboTtHukn  YupexXACHHUSA, CO3HaBas  OTBETCTBEHHOCTH  IIEpe
rOCyJapCTBOM, OOIIECTBOM M rpakaaHaMu, 00sI3aHBbI.

2.1.1. ICTIONHATh  JOJDKHOCTHBIE OOS3aHHOCTH JIOOPOCOBECTHO W Ha
BBICOKOM ITPO)eCCHOHATLHOM YPOBHE;

2.1.2. cobmronath TpeboBaHUs 3aKoHOAaTENbCTBA Poccuiickoit deaeparuu u
BHYTPEHHUX PETYJISITUBHBIX TOKYMEHTOB Y UPEIKICHUS,

2.1.3. oCyIIECTBIATH CBOIO JICATSILHOCTD B IIPECIaX CBOMX IMOTHOMOYHHA U
MTOJTHOMOYMH Y UpEKICHHUS;

2.1.4. mpu WCTOTHEHUU [IOJDKHOCTHBIX OOSI3aHHOCTEH HE OKa3bIBaTh
NPEANOYTCHUSI KaKUM-JTM00 TPOo(EeCCHOHANBHBIM WM COIMAILHBIM TPYINaM Hu
YUPEKICHUSIM, OPTaHHW3alUsIM, OBITh HE3aBUCUMBIMH OT BJHMSHHUS OTICIBbHBIX
JOJDKHOCTHBIX JIUIT U aIMUHUCTPATUBHOTO JABJICHUS,

2.1.5. cobnoaTh  COLMANBHYIO  CIPABEAJIMBOCTH M PABHOIPABHO
pacrlpeieNiaiTh COIHUAIbHBIE PECypchl C IIENIbI0  PAaCIIUpeHusi BbeIOOpa U
BO3MOXHOCTEH /11 BCEX KOHTPAreHTOB, B TOM YHCJIE, 11 HEUMYIIUX, COIUATBLHO
YSI3BUMBIX U IPYTUX JIMILI, OKA3aBIIUXCS B TPYIHOM KU3HEHHOU CUTYyaIUU;

2.1.6. uckirouaTh JNEUCTBHSI, CBSI3aHHBIC C BJIMSHHEM KaKUX-JTUOO JTUYHBIX,
MMYIIECTBEHHBIX ((PUHAHCOBBIX) M HHBIX HHTEPECOB, MPEHSATCTBYIOIIMNX
100pPOCOBECTHOMY UCTIOTHEHHIO JOHKHOCTHBIX 00sI3aHHOCTEH;

2.1.7. cobmogaTh TpPU  HUCIOJIHEHUU  JOJDKHOCTHBIX  OOSI3aHHOCTEM
yCTaHOBJICHHbIE (PerepalbHBIMU 3aKOHAMH, WHBIMA HOPMATUBHBIMH IPABOBBIMU
aktamu Poccuiickon Denepannu 1 YUpexIeHUS OTPAHUYCHUS Y 3aMPETHI;
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2.1.8. cobmoaTh HEUTPAIBHOCTH, MCKIIIOYAIOINIYI0 BO3MOKHOCThH BIUSHUS
Ha CIY)KEOHYI0 JEATEeIbHOCTh pELIEHUH MOJUTHUYECKUX NapTHH, HHBIX
OOIICCTBEHHBIX OOBEIUHCHUM;

2.1.9. coOmo1aTh HOPMBI CITYXKEOHOU U MPOPECCUOHAIBHON ATUKH, ITpaBUia
JIEJIOBOTO MMOBEIECHUS U OOIIEHUS,

2.1.10. nposiBNSATh KOPPEKTHOCTb M BHUMATEJNBHOCTh K Tpa)xJaaHaMm W
JOJHKHOCTHBIM JIMIIAM TIPU CITYKEOHBIX KOHTaKTaX C HUMH; MPUHUMATH MEPHI 110
HEJIOMYIIECHUIO JIF000I BO3MOXXHOCTH BO3HUKHOBEHHSI KOH(DIMKTAa HHTEPECOB;

2.1.11. e pomyckaThb KOPPYMNIIMOHHOTO TIOBEACHHS, B TOM YHCIIE
BO3JIEPKUBATHCS OT MOBEICHHS, KOTOPOE MOYKET BOCIPUHUMATHCS OKPYKAIOITUMU
KaK OOCIaHWE WU MPEJIOKEHUE Jauyd B3SITKH JUOO KaK Corjacue IpUHSTH
B3STKY, WIM Kak Mpoch0a (HaMeK) O Jaue B3ATKH, a TAaKKe MPOTHUBOJACUCTBOBATH
JHOOBIM MPOSIBJICHUSAM KOPPYIIIUHU U MPOYUM 3JIOYTIOTPEOIEHUSIM B Y UPEKICHUY;

2.1.12. yBenoMJISTh JOJKHOCTHOE JUIO YUPEKIACHUS IO MNPOPUIAKTUKE
KOPPYILMOHHBIX M WHBIX IPAaBOHAPYILIEHUN, OpraHbl MPOKYpaTypbl U HHbIE
denepanbHble TOCYJApCTBEHHBIE OpraHbl 000 BCEX Ciy4asx OOpalleHusi K HUM
KaKuX-TMOO JIMI[ B TIEJIX CKJIOHEHUS K COBEPIICHUIO KOPPYHIIMOHHBIX
IIPaBOHAPYILLICHUU;

2.1.13. He3aMeUIMTEIPHO  YBEJIOMJISITH ~ CBOETO  HEMOCPEICTBEHHOTO
PYKOBOJIUTENS, a TaKXkKe JOJDKHOCTHOE JHUIO0 YUPEeXKIEHUS MO MpOo]HIIaKTHKE
KOPPYIIIMOHHBIX M WHBIX MPABOHAPYIICHWM O CTaBIIMX W3BECTHBHIMU (DaKTax
KOH(MJIUKTa MHTEPECOB U KOPPYMIMOHHBIX TMPOSBICHUN B YUpexKICHUH,
oOcTosiTeNIbcTBAaX U JeUCTBUSX (Oe37eiicTBUM) pPAOOTHUKOB YUpeKIeHUus u
TPETHUX JIMI[, TIOCHY)KHBIIMX WM CIIOCOOHBIX TIOCIY)XHTh HNPUYNHAMU
BO3HUKHOBEHUSI B YUPEXKICHUH KOH(DIMKTAa WHTEPECOB W/WIN KOPPYHIIMOHHBIX
OPOSABICHUN, a TaKkkKe O TMPUYUMHEHUH (BO3MOKHOM TMPUYMHEHUH) Bpeaa
Yupexaenuro;

2.1.14. noBOANTH O CBEIECHMUS HEMOCPEICTBEHHOTO WM BBIIIECTOSIIETO
pPYKOBOAUTENS MHGOOPMAIIHIO O TOM, YTO KaKOe-JIMO0O0 IO TpejiaraeT padOTHUKY
YupexxaeHus: COBEPIINTh HE3aKOHHBIH, HEMPaBOMEPHBIH WJIM IMPOTHBOPEUAIINN
TpeOOBaHUAM K CIY)KCOHOMY TOBEJIEHUIO IMOCTYNOK WM KaKUM-JIHMOO WHBIM
o0pa3oM HapyLIUTh 3aKOHOAATENbCTBO Poccuiickoit denepanuu U HACTOSAILIUN
Koneke, o a100bIX CTaBIIMX M3BECTHBIX (PaKTaxX B OTHOIIECHUU COBEPIIECHHBIX OO
TOTOBSIIIIMXCS MMPABOHAPYIIICHUH CO CTOPOHBI JPYTHX PAOOTHHUKOB YUpEKIACHUS
(ectm mmeromascs uHGopManus He TpeOyeT yBEIOMJICHUS COOTBETCTBYIOIICTO
pykoBoauTens coryacHo nmoamyHkram 2.1.13. u 2.1.14. nactosiero ab3ama);

2.1.15. He pa3rmamarh W HE UCIOJB30BaTh HEHAJJICKAIIUM 00pa3oM
CBEICHHUS, OTHECEHHBIE 3aKOHOAATENBbCTBOM Pocculickon denaepanuu K CBEACHUSIM
KOH(MUIIEHIIMATBLHOTO XapakTepa U ChOykeOHylo uHopManuioo (CBEIACHHUS
OTPAaHWYEHHOTO pACIpPOCTPaHEHHUs), a TakXKe WHBIC CBEICHMS, CTaBIINC
W3BECTHBIMU B CBSI3H C UCTIOJIHEHHEM TPYIOBBIX 00sS3aHHOCTEH;
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2.1.16. He nmomyckaTh OKa3aHHUS BO3JEHUCTBHUS HA CBOMX KOJUIET B IEJSIX
MPUHATHUS TPOTUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHHUS,

2.1.17. Bo3aepKuBaThCd OT TIOBEACHMS, KOTOPOE MOTJIO Obl BBI3BATH
COMHEHHE B JOOPOCOBECTHOM HCIIOJIHEHHHM TPYAOBBIX OOS3aHHOCTEH, a TaKxKe
n30eraTh KOH(IMKTHBIX CUTYallUid, CIOCOOHBIX HAHECTH YIIEpO permyTaluu Wid
aBTOPUTETY PAOOTHUKOB YUPEXKICHUS U/ UIU Y UPEKICHHUIO,

2.1.18.He  pomyckaTh  TOpOSABICHUN  (opmain3Ma,  BBICOKOMEpHS,
HEYBAXKUTEJIBHOTO OTHOIIEHHS K 3aKOHHBIM MPOCh0aM U TpeOOBaHUSM Tpa)xIaH B
CBSI3M C UCIIOJTHEHHEM TPYIOBBIX 00s13aHHOCTEH;

2.1.19. Bo3aepKuBaThCcd OT MYOJUYHBIX BBICKA3bIBAHUU, CYXKACHUN U
OLICHOK B OTHOIIEGHUU YUPEKICHUS, €CIM ITO HE BXOAUT B OOS3aHHOCTH
paboTHUKA;

2.1.20. cobmonath KOH(GUIECHIUMATBHOCTh MHGOPMALIMM O KOHTpPAreHTe,
KaCalolIecsl yCIOBUM €ro >KU3HEACSATENbHOCTH, JUYHBIX KayecTB M MpoOIieM,
IPUHUMATh MEPHI JJIs €€ 00ecIeueHus;

2.1.21. He ucmoNb30BaTh CIYKEOHOE TOJIOKEHNE IS OKa3aHUs BIUSHUS Ha
JeATEeIbHOCTh OpraHu3aIui, TOJDKHOCTHBIX JIUI] MPU PEIICHUH BOIIPOCOB JTUYHOTO
Xapaxkrepa;

2.1.22. yBaXUTEIBHO OTHOCUTHCS K JACATEIBLHOCTH MPEICTABUTEIICH CPEACTB
MaccoBOW HH(popMaIK 110 HHPOPMHUPOBAHHUIO 00IIECTBA O paboTe YUpeKaeHus, a
TaK)K€ OKa3blBaTh COJCHCTBHE B IIOJIYYCHHHM JIOCTOBEPHOH HWH(GOpMAIMK B
YCTaHOBJICHHOM TIOPSIIIKE;

2.1.23. MOCTOSSTHHO CTPEMUTHCA K OOECIEUYCHHIO KaK MOXHO Ooiee
3G (HEKTUBHOTO U SKOHOMHOT'O PacHopsKeHUsT (PMHAHCOBBIMH CPEICTBaMH, UHBIM
UMYILIECTBOM, MAaTEPUAIbHO-TEXHUYECKUMHU U JPYTUMU PECYpPCAMU Y UPEXKICHNUS;

2.1.24. He UCTIOIB30BaTh UMYIIIECTBO Y UPEIKICHHS B 1IEJIAX, HE CBSI3aHHBIX C
WCIIOJTHEHUEM TPYAOBBIX OO0S3aHHOCTEH, a Takke HE IepedaBaTh €ro B TaKHUX
LIEISX UHBIM JIUIaM;

2.1.25. cobmonare MPUHITUITBI 51 TpeOoBaHMS, YCTaHOBJICHHBIE
®denepanbHpiME 3akoHaMH OT 18 mrojst 2011 1. Ne 223-D3 «O 3akynkax TOBapoB,
paboT, yCiayr OTACIbHBIMU BUIAMU HOPUAMYECKUX JHUI U OoT 5 ampems 2013 r.
Ne 44-D3 «O xOHTpaKTHOU cucTeMe B cepe 3aKylnoK TOBApOB, pabOT, yCIyT s
oOecreueHs] TOCYAapCTBEHHBIX M MYHMIIMNAIBHBIX HYXKI» M H3JaHHbIE B
COOTBETCTBUU C HUM BHYTPEHHHUE PETYJISITUBHBIC JOKYMEHTHI YUpPEKICHUS, HE
CO3/1aBaTh CBOMMH JICUCTBUSMH HEOOOCHOBAHHbBIE MPEUMYIIIECTBA ISl KAKUX -TTHO0
YYaCTHHUKOB 3aKYTIOK.

2.2. PaGoTHUK YupexaeHus, HaJICJICHHBIN OpraHu3alnOHHO-
pactopsSauTEIbHBIMA TTOJTHOMOYHMSAMHU II0 OTHOIICHHMIO K JPYrUM paOOTHUKAM
Yupexaenns, 10KeH ObITh I HUX 00pa31ioM MpodeccruoHanu3Ma, 0e3ymnpeaHon
penyTaluMKM, CBOMM JIMYHBIM IIOBEJCHUEM TII0JaBaTh IPUMEP YCCTHOCTH,
OeCIPUCTPACTHOCTH U CIIPABEIITUBOCTH.



2.3. PaGoTHUK Yupexnenus, HaJIeJICHHBIN OpraHU3aIMOHHO-
pacnopsiANTEILHBIMU  TTIOJTHOMOYHMSIMM T10 OTHOIIECHHUIO K JAPYrUM pabOTHUKAM
YupexneHus:

2.3.1. npuHUMaeT Mepbl 1O MPEJOTBPALICHUIO M YpPEryJIUpPOBaHHUIO B
KOJUIEKTHBE KOH(IMKTAa MHTEPECOB, MO MPEAYNPEKICHUIO KOPPYIIIMU, BKIHOYAs
MEpBI M0 MPEJOTBPALIEHUIO KOPPYIIIMOHHO-OMACHOTO MOBEICHNUS;

2.3.2. COIEUCTBYET YCTAHOBIICHHIO U TMOJJEPKAHUI0O B  KOJIJIEKTHBE
3JI0POBOT'0 MOPAJIBHO-TICHXOJIOTHYSCKOTO KITMMATa;

2.3.3. mpu ompeaeNeHUd O00beMa M XapakTepa MOpyd4aeMoud JIpyrum
paboTHHUKaM VYupexaenus paboThI PYKOBOJICTBYETCS OPUHIUTIAMHU
CIIPaBEJIMBOCTH, Y4€Ta JIMUYHBIX U JIEJIOBBIX KAdyeCcTB, KBATM(PHUKAIMUUA U OIBITA
MO TYNHEHHBIX;

2.3.4.He [OMyCKaeT IO OTHOLICHHWIO K TMOJAYMHEHHBIM pabOTHUKAM
HE0OOCHOBAaHHBIX PETEH3UMH, a Takke (PaKTOB rpyOOCTH U OECTAKTHOCTH;

2.3.5. mposiBrisier 3a00Ty O TMOJYMHEHHBIX, BHUKA€T B HMX MNPOOJIEMBI |
HYXKJIbI, COJIEUCTBYET TMPHUHATHIO 3aKOHHBIX M OOOCHOBaHHBIX peEIICHU,
crocoO0CTBYET MPO(eCcCHOHATBEHOMY U IOJKHOCTHOMY POCTY PaOOTHHKOB;

2.3.6. oka3pIBaeT TMOIJACP)KKY W IOMOIIL MOJIOABIM  CHCIHATUCTaM
(c ombITOM PaboTHI 10 3 JIeT) B MPHUOOpETEeHUHU PO(PECCHOHATBHBIX HaBBIKOB,;

2.4. PaObOTHUKH Yupexnenus, HaJICJICHHBIE OpraHu3alMOHHO-
pactopsaIUTENbHBIMUA TIOJJHOMOYUSMUA TIO OTHOILUEHUIO K JPYTrUM paOOTHHKaM,
HECYT OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOJATEIBCTBOM Poccuiickoi
Oenepalii 32 JEUCTBUS WM 0€3[EUCTBUSA TMOJYMHEHHBIX COTPYAHHUKOB,
HapyLIAIOUUX TPUHIMIBI 3TUKU U MPABUJIA CITY>KEOHOTO MOBEJEHUS, €CIIU OHU HE
IPUHSUIA MEpP, YTOOBI HE IOMYCTUTh TAKUX JEUCTBUN MU O0€31€UCTBUI.

I11. Tuka noBeneHUus paGOTHUKOB YUpe:KIeHUus

3.1. PabotHukn VYupexIeHUs B CBOCH JEATEIBHOCTH HCXOASAT W3
KOHCTUTYLMOHHBIX TOJIO)KEHUM O TOM, 4YTO 4YEJOBEK, €ro ImnpaBa U CBOOOAbBI
SIBJIIFOTCS  BBICHIEM LEHHOCTBIO, M KaXKIbId TPaXJaHWUH HMMEET IpaBO Ha
HENPUKOCHOBEHHOCTh YACTHOM JKU3HH, JIMYHYK) W CEMEUHYH TalHy, 3allIUTy
YECTH, TOCTOUHCTBA, CBOET0 JOOPOTO UMEHH.

3.2. PaboTtHUKM YUpeKICHUS:

3.2.1. 00s13aHBI COOMIOATh OOLIENPUHATHIE 3TUYECKHE HOPMBI M MpaBHiia
JIJIOBOTO TOBEACHHUS, OBITh BEXKIUBBIMH, JOOpPOKETATEIbHBIMH, KOPPEKTHBIMH,
NPUHIIUTIHAIBHBIMA, BHUMATEIbHBIMH, MPOSIBIIATH TEPIIUMOCTh U HEMPEB3ATOCTh
B OOIIIEHUY C TPakJIaHAMU U KOJUIETaMH, paOOTHHKAMU APYTUX OpraHU3alui;

3.2.2. mpu3BaHbl CHOCOOCTBOBAaThH CBOMM IIOBEJICHUEM YCTAaHOBJICHHUIO B
KOJUIEKTHBE  JEJIOBbIX  B3aMMOOTHOUIEHWI,  OTHOIIEHWN  MapTHEPCTBA,
B3aMMOYBR)KEHHUSI W B3aMMOIIOMOIIM, KOHCTPYKTHBHOTO COTPYIHHUYECTBA JPYT C



JIPYTOM.

3.2.3. JOMKHBI TPOSIBIATh yBaKEHHE K OObIYasSM W TPaJMIIMSIM HapOJOB
Poccun u nmpyrux rocynapcTB, YUHUTHIBATh KYJbTYpPHbIE U HMHBIE OCOOEHHOCTH
pPa3IUYHbBIX 3THUYECKUX, COLUATIBHBIX TPy U KOH(ECCHil;

3.2.4. 00s13aHBI CTPEMHUTHCSI B JIIOOOW CHUTyallUd COXPAHITH JIMYHOE
JIOCTOMHCTBO, OBITh 00pa3lioM MOBEAEHHUS, AJOOPOMOPSIOYHOCTH U YECTHOCTU BO
BceX c(epax 00111eCTBEHHOM KU3HH;

3.2.5. To/KHBI M30eraTh JWYHBIX W (PUHAHCOBBIX CBS3EHM, CIOCOOHBIX
HAHECTH yIiep0d X YECTH U JOCTOMHCTBY, PEIyTalluu Y YpeKaCHUS;

3.2.6. He nmomycKaTh NPUHATHS THILM, KYpEHUS BO BpeMsl CIYy>KEOHBIX
COBEIIaHUM, Oece], HHOTO CIIYKE€OHOTO OOIIEeHHsI C TpaKaaHaAMHU.

Kputnka umerommxcs HEJOCTATKOB B pabOTE CO CTOPOHBI PYKOBOIUTEINS
WM KOJIJIET JOJDKHA ObITh OOBEKTMBHOMW, B3BEIICHHOM, MPUHUUIHAIBHOU U C
MMOHUMAaHWEM IIPUHUMATBCS TEM PAOOTHUKOM YUPEKJICHHS, K KOTOPOMY OHa
oOpaiiieHa.

3.3. Ilpu ucnonHeHUH TPYIOBBIX O0s3aHHOCTEN PAOOTHUKU YuUpeKIeHUs
BO3JIEP>KUBAIOTCS:

3.3.1. ot 11000TO BHJIa BBICKA3bIBAaHUN W JCHUCTBUM TUCKPUMHUHAIIMOHHOTO
XapakTepa MO TMpU3HAKaM T[0Jla, BO3pacTa, pachl, HAIMOHAJIBLHOCTH, S3bIKa,
rpaX/IaHCTBA, COIMAIBHOIO, HMMYIIECTBEHHOTO WJIM CEMEMHOr0 IOJIOKEHHUS,
UCXOJSI M3 TOJIMTHYCCKUX WM PEIUTHO3HBIX MPEANOYTCHUM, poja 3aHATHH H
WHBIX HMCIOIINXCS Pa3InyInii;

3.3.2. oT Tpy0OCTH, MPOSBICHUI TPEHEOPEIKUTEIIBHOTO TOHA, 3aHOCUUBOCTH,
NPENB3AThIX 3aMEYaHWi, TPEABSIBICHUS HEMPAaBOMEPHBIX, HE3aCIy>KCHHBIX
OOBHHECHUM;

3.3.3. OT yrpo3, OCKOPOUTENTbHBIX BBIPAXKECHUM WM PEIUIUK, NEUCTBHM, OT
HEHOPMATHBHOW JICKCHKH, TPEMSATCTBYIOMUX HOPMATbHOMY OOIICHUIO WU
MIPOBOIHPYIOIIUX MPOTHBOIIPABHOE TIOBEJICHUE.

3.4. PaGoTHUKH Yupexnenus JTIOJIKHBI OBITH BEKJIMBBIMU,
T00pOoKeTaTeIbHBIMH, KOPPEKTHBIMH, BHUMATEIbHBIMU W TPOSBIATH
TOJICPAHTHOCTH B OOIIEHHUH C TpakJIaHAMHU U KOJUICTaMH.

3.5. He nmomyckaercst obcyxaeHne paOOTHUKAMH HEJOCTAaTKOB WM JIMYHOU
JKHU3HU CBOUX KOJUIET.

3.6. [loBenenue paboOTHHKA BCEra U MPH JHOOBIX 0OCTOATENBCTBAX JTOJKHO
OBITh OE3yNmpPEeUYHbIM, COOTBETCTBOBATh BBHICOKUM CTaHIapTaM MpodeccruoHaln3Ma
U HPaBCTBEHHO-ITHUYECKHM NpPHUHIMIIAM. HUYTO HE JOMKHO MOPOYUTH JEIOBYIO
penyTaluio 1 aBTOPUTET paOOTHHKA.

3.7. PaboTHUKY TpeANUCHIBACTCS: TOCTOSHHO KOHTPOJUPOBATh CBOE
MOBEICHUE, YYyBCTBA M OMOLMHM, HE TO3BOJISISL JIMYHBIM CHUMIATUAM WIIU
AHTUIIATUAM, HENPHUA3HH, HACTPOECHHUIO MM JAPYKECKMM 4YyBCTBaM BIIMATH Ha



ClIy’)keOHbIE pelIeHUs, YMETh MPEABUACTh IOCIEICTBUS CBOUX JCHCTBUU U
pelieHnii; oOpamarbcs OAMHAKOBO KOPPEKTHO C KOJUIETaMH, PYKOBOACTBOM
HE3aBUCUMO OT X CIIy’KEOHOTO MJIM COLIMAILHOTO MOJIOKEHHUS.

3.8. B mporecce TenedoHHOTO OOIIEHUS JOJDKHBI OBITh COOJIOJCHBI
CJIETYIOIINE MpaBHIIA;

- Ha BXOIAIIKMC 3BOHKHU CJIICAYCT OTBCHATHb KAK MOKHO 6I>ICTp€C, IIpu OTBCTC
Ha3bIBaTb CBOC UM,

- IpU 3BOHKE B TMOJApAa3ACliCHUs YUpexkaeHuss pabOTHUKY HEOOXOIUMO
Ha3BaTh CBOE MM M JIOJDKHOCTH (1100 HaMMEHOBaHUE MOAPA3/CICHUs), a TAKKe
MOMHTEPECOBATHCSA, MOXKET JIU COOECEIHUK B JIAHHBII MOMEHT YACIUTh BpeMs
pasroBopy;

- IPU 3BOHKE B JPyrve OpraHu3aiui HeoOXOAMMO Ha3BaTh CBOIO (DaMHIIKIO
U UMS, JIOJDKHOCTh, O3BYYUTh Ha3BaHHE YUPEKIEHUS, CHPOCUTH, YIOOHO JiU
coOeceIHUKY pa3roBapuBaTh B JAHHBII MOMEHT;

- 3aKaHYMUBAThb Pa3roBOP, KaK IIPaBHUJIO, JOJIKCH HOBBOHHBMHﬁ;

- €CIIM  BOINPOC, MO KOTOpoMy PaOOTHHMKY HEOOXOIUMO CBSI3aThCSA C
KOJUIETaMU WJIM BHEIIHUMH MPEACTABUTENIAMHU HE SBISIETCS CPOYHBIM, CIIEIyET
OTJIaBaTh MPEAIIOUYTEHUE CBSI3U IO AIEKTPOHHOM moute. Eciu ske Bompoc siBisieTcs
CPOYHBIM, OJIHAKO IMPHU ITOM HEOOXOAMMO JOHECTH IO coOecemHHKa OObIION
o0beM wuHOpManuu, TO TeaehOHHBIA 3BOHOK JIOJDKEH OBITh MpEeABapeH
AJIEKTPOHHBIM COOOIIECHUEM, COAEPKAIIMM 3Ty HH(GOpPMAIMI B HEOOXOAUMOM
00BeEME;

- 00CYXXJIEHHE ¢ KOJJIETaMU JIMYHBIX BOIPOCOB, PEUICHUE JIMYHBIX MTPOOIIEM,
a Tak)Ke JIMYHbIE Pa3roBophl Mo TenedoHy B pabodee BpeMsl PACLICHUBAIOTCSA Kak
HEpErIaMEHTUPOBAHHBIE IIEPEPHIBBI.

3.9. Ilpu BO3HUKHOBEHUU KOH(MIUKTHON CUTYaIIUU MEXKITY
noJipa3/IeJICHUSIMU, TPUOPUTETHBIM HAIPABIICHUEM PEIICHUSI KOH(JIMKTA SBIIACTCS
y4eT UHTEPECOB YUPEXKICHHUS B LIETIOM.

3.10. BHemHuit Bua paOOTHUKOB YUpEXKIEHUS TMpPU MCHOJHEHUH HWMH
TPYIOBBIX OOSI3aHHOCTEM, B 3aBUCUMOCTU OT YCJIOBUM HMX HCIIOJHEHUS, JOJKEH
CIIOCOOCTBOBATh  YBXKHUTEIBHOMY OTHOILIEHUIO TpaXIaH K YUpexXICHHUIO,
OTIINYATBCS CIAEP>KAHHOCTBIO, TPATUIMOHHOCTBIO, AKKYypaTHOCThIO. PabOTHUKH
VYupexneHnuss coONM0al0T pa3yMHYK  JOCTaTOYHOCTh B HCIOJIb30BAHHUU
KOCMETHUKH, FOBEJIIMPHBIX U3AEIUNA U UHBIX YKPAILIECHUM.

1V. 3akaouuTebHbIE MOJI0KEeHUS

41. Eciu y paboTHHKa VYUpexJACHHs BO3HHUKAIOT 3aTPyJHEHUS B
OTHONIICHUM TMOHMMaHUs JMOO TMpuMeHeHus mnoyoxeHnit Komekca, oH Bmpase
o0paTUThCS 3a KOHCYJbTalMen (pa3bsCHEHUSIMU) K CBOEMY HEMOCPEICTBEHHOMY



PYKOBOJUTENIO, @ TAKKE K JOHDKHOCTHOMY JIUILY YUPEXKICHHS MO MPOPUIAKTUKE
KOPPYILIMOHHBIX U UHBIX MPABOHAPYIIECHUH.

4.2. PykoBOIUTENU BCEX YPOBHEH HE HMEIOT IIpaBa CKpbIBaThb OT
BBIIIECTOSALIETO  PYKOBOJACTBA  (DaKThl  HEHAAJIEKAIIETO  HWCIOJHEHHUS  UX
MOTYMHEHHBIMH — PAOOTHUKAMU Y UPEKIECHUS TPYJIOBBIX 00SA3aHHOCTEH.

4.3. PykoBoauTenu BceX YPOBHEH YupexkaeHusi He IOJDKHBI JOIYCKaTh
npeciieqoBaHue paOOTHUKOB YUpeKIeHUS 3a YBEIOMJIEHUE WK UHPOPMUPOBAHHE
COOTBETCTBYIOILLETO PYKOBOAUTENS, MPEeLyCMOTpeHHOe HacrosamuM Koxekcom. B
TO € BpeMs He0OXOJUMO IMpeceKaTh J0Oble TMOMBITKH PACcCHpOCTPAHEHUS
3aBEIOMO JIOKHOM WH(MOpMAIMK, HENPOBEPEHHBIX WA HEMOATBEPKICHHBIX
(akToB € LEIBI0 ONOPOYUTH PAOOTHUKA YUpEXKICHHS, HE3aBUCUMO OT €ro
JOJIKHOCTH.

4.4, Ha paborHuka VYUpexXIeHHUS HE MOXET ObITh  HAJIOXKEHO
TUCIUIUTMHAPHOE B3bICKAHHWE 3a MpeAocTaBlieHne WHGOpPMAlMK O HapyIICHUH
Konekca, 3a KpUTUKY pPYKOBOIAUTENS WM KOJJIEIT IO OOCTOSITENIbCTBAM,
IpeAyCMOTpPEHHBIM HacTosamuM Konekcom.

V. OTBETCTBEHHOCTH PA0OTHUKA Y4Ype:KIeHMsI
3a Hapymienue Kogekca

5.1. HecoOmogenne Kopexca MOXeT NOpUBECTH K JIUCHUIUIMHAPHBIM
CaHKILUSM — BIUIOTh JO YBOJIbHEHUS - B COOTBETCTBUM C JACHUCTBYIOIIUM TPYAOBBIM
3aKOHOJIaTENbCTBOM P®D M JTOKAIBbHBIMU HOPMATHBHBIMH AKTAMM.

5.2. B ciydasix, npeaycMOTpeHHBIX (eepalbHbIMU 3aKOHAMHU, HapyIICHHE
nosioxkeHnit Konekca BiedeT mnpuMeHeHHE K pPaOOTHUKY YUpexXIeHUS Mep
IOPUINYECKON OTBETCTBEHHOCTH.



